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[NonoxkeHwne
0 LUKO/IbHOM MHJOpMaLMOHHO-6M6/IMOTEHYHOM LIEHTpPE
MBOY «COLU Ne3 c. AnxaH - Kana ['po3HEHCKOro MyHULUMNasibHOro
paioHa»

1. O6Lwime nonoxeHms

1.1. LLIKOMbHbIA NH(OPMALMOHHO-6MBNNOTEYHbIV LEHTP CO34aeTcs Ha 6ase 61bIMOTEKN
06LLle06pa3oBaTeNibHOro yupexaeHmsa (ganee - OY) Kak CTPYKTYpHOe nojgpasfeneHue, C
(yHKUMAMKW  cOOpa, AaHAIMTUKO-CUHTETUYECKOW MepepaboTKM UM pacrnpoCcTpaHeHUs
MH(opMaLmm, PYKOBOZLCTBA 06pa3oBaTe/ibHbIM rpoueccom (hopMmpoBaHuS
MH(OPMaLMOHHOW Ky/bTypbl 06yyatoLmxcsa OY.

12. Cratyc «LLUKOMbHBLIA  MH(POPMALMOHHO-OMGINOTEYHBIA  LeHTP»  (6e3  npas
tOPMANYECKOTrO ML) nprcBanBaeTca 6mbnmoteke OY npukasom gupektopa OY.

1.3. B cBoeit gesitenbHoCTH LLUKOMbHBIA MHOPMaLMOHHO-6M6IMOTEUHBIN LEHTP (aanee -
LLINBL]) pykoBoacTByeTca Ykaszamu MpesungeHTa Poccuu, (efepabHbIMK, permoHaibHbIMM
3aKoHamn «O6 o6pasoBaHU B P®», «O 6ubAnotedyHom gene», «O6 uMHhopMaumn,
MH(opMaTU3aUMM 1 3alimMTe  MHAQOpMauUMu», HOPMATUBHBIMUA W perfnameHTUpYoLWmnMm
AOKYMeHTamy MUHUCTEPCTBa 06pa3oBaHUs U HayKW, PermoHasibHbIX M MECTHbIX OpPraHoB

ynpaBneHns 06pa3oBaHMEM, YCTaBoM W [paBunamy BHYTPEHHEro TPYAOBOro pacnopska
oy.

2. OcCHOBHbIe 3aga4n LLINBL],



2.1. O6ecrneyeHne obyvarowmxcs, npenogasartenen, y4yebHO-BCMOMOraTelbHOro
nepcoHana, Apyrux kareropuii paboTHukoB OY (panee - nonb3oBateneil) onepaTvBHbIM
NH(OPMALMOHHBLIM  06CNYXXMBaHWEM, [JOCTYNOM K WHQOpMauMun, 3HaHWUAM, WAesMm,
KY/IbTYPHbIM  LIEHHOCTSIM  MOCPEACTBOM  MH(OPMaLMOHHO-O6M6/IMOTEUYHBIX PecypcoB Ha
TPaAULUMOHHBLIX W HETPaAULUMOHHBIX HOCUTENAX WH(opMaumMm, B COOTBETCTBMM C WX
MH(HOPMaLMOHHBLIMU 3arpocamMm.

2.2. O6ecrneyeHre o006pa3oBaTe/lbHOro npouecca Y4ebHbIMM WM BCMOMOTaTe/IbHbIMU
AOKYMEHTaMU 1 MH(POPMALMOHHOW NPOAYKUMEN.

2.3. ®dopmupoBaHne WHGOPMaUMOHHO-6M61MOTEeYHOrO (OHAA B COOTBETCTBUU C
npoguieM y4ebHON M Hay4yHO - MeToaMyeckon festesibHocTM OY U MH(OpMaLMOHHBIMU
NoTpebHOCTAMK nosb3oBaTenien. OpraHn3aUma U BefleHne CrpaBoYHO-6MBIMOrpaPUUecKoro
annapara.

2.4. Co3zgaHue B OY MHMOpMaLMOHHO-6M6/IMOTEUYHON cpefbl.

2.5. OpraHusauus paboTbl B 061aCTU MHGOPMaLVMOHHO-6M6IMOTEYHOr0 06CyXXNBaHNA

2.6. CoBepLUeHCTBOBaHWe MpeAocTaBisieMblX 6MONNOTEKON YCNYT Ha OCHOBE BHEeAPeHUs
HOBbIX  MH(OPMALUMOHHbLIX  TEXHOMOTMA W KOMMbiOTepu3aumm  6UMBANOTEUHO
NHHOPMALMOHHBIX NPOLILECCOB, JOPMMUPOBaHNE KOM(OPTHON GMGIMOTEUHOIN Cpefpl.

2.7. TpoBegeHve MeTOAMYecKoW paboTbl MO  BOMpoOcaM  MH(OPMAaLMOHHO
6M6/IMOTEYHOr0 1 6MBMOrpatinyeckoro 06CY>KMBaHNS.

3. ®yHKumn LLNBL

3.1. dopmMmupyeT MH(OPMaUMOHHbIE pecypcbl OY B Uenax YAOB/ETBOPEHUA
NHHOPMAaLMOHHBIX NOTPeGHOCTEN Mosb30BaTesNei.

3.1.1. dopmmpyeT eauHbIA poHA LUMBLL:

KOMMJIEKTYET ero y4ebHbIMU, Hay4YHO-NOMY/NSPHLIMK, CIPABOYHLIMU, XYA0XKECTBEHHbIMU
OOKYMeHTaMy 15 00y4yalolmxcs W MNefjaroroB Ha TPagUUMOHHBIX U HETPagULMOHHBIX
HOCUTENAX MH(hopMaumK, B T.U. (TeMaTU4yecKue nanku),

MONOJHAET POH/bI 33 CHET MPUBIEYEHUS UHPOPMALMOHHBIX PECYPCOB CETU HTEPHET,

3.1.2. OcyLecTBNSET aHAMTUKO-CUHTETMYECKYIO NnepepaboTKy MH(OopMaLmK.

3.1.3. OpraHusyeT 1 BefeT crpaBoyHO-6mbAnorpaguyeckmin annapat (CbA) LUMBL,
BK/IIOYAIOLWMIA  TpaAMLUMOHHbIE KaTanory (a1daBUTHbIN, CUCTEMATMYECKUIA), KapTOTeKU
(cucteMaTMyeCKyto KapTOTeKy CTaTeil, TemaTuyecKue KapTOTEKM), 3/IEKTPOHHbIN KaTanor,
6a3bl M 6aHKK AaHHbIX NO npoguno OY.

3.14. Pa3pabaTbiBaeT 6mbmorpaguueckmne nocoomsa (CNMcKn, 063opbl, yKasatenu v T.n.),
NpoBoOANT BubAnorpapuyeckme 063opbl.

3.2.  OcyuwecTBnseT MHHopMaLMOHHOE, 6MBIMOTEYHOE U CNPaBOYHO-6MOGIMOrpaduyeckoe
06CcnyXnBaHWe Bcex KaTeropuia nonb3osateneit LLUIABL,

3.2.1. OpraHusyeT feATe/IbHOCTb abOHEMEHTA, YNTa/IbHOIO 3a1a.

3.2.2. ®dopmupyeT 6aHK WHHOPMAUMOHHBIX, OMOIMOTEYHBbIX W BUbAMOrpaPuUecKnx
YCnyr.

3.2.3. OkasblBaeT MoAaepXKy (KOHCYNbTaTUBHYIO, MNPaKTUYECKYH, WHAVBULYaIbHYIO,
rpynnoByro, MaccoByto) nonb3osatensMm LUWMBL, B peweHuMn MHOpPMALMOHHbIX 3adau,
BO3HMKatOLLMX B MpoLiecce nx yuebHoW, NpohecCcMoHanbHOM 1 A0CYTOBOWN AeSATeNIbHOCTU.



3.2.4.0praHn3yeT BbICTaBKM, OGOPMAAET CTeHAbl, Niakatbl U T.N. A0S obecneyveHuUs
NH(OPMUPOBaHUSA Nob3oBaTeneit o pecypcax LLIMBLI.

3.25. TlpoBOoAMT  MaccoBble  MeponpusaTvs,  UMelolme  0bpasoBaTesibHbIe,
NH(OPMaLMOHHbIe, KY/IbTYPHO - BOCMUTATE/IbHbIE LIENN.

3.2.6. icnonb3yeT TeNeKOMMYHUKaLMOHHbIE TEXHOMOTUN B pPeLleHn 3aaa4

OM6MMOTEYHON MOAMAEPXKKN  Y4ebHOW AesATeNlbHOCTW M OpraHu3auMm  goctyna K
NH(opMaLmn.

3.3. PYKOBOAMT MPOLECCOM  O0Y4YeHWs  TeXHONIOTMAM  UH(OPMALMOHHOIO
CaMo06CNyXMBaHUS.

3.3.1. OkasblBaeT MeTOAMYECKYIHD MOMOLWb (KOHCY/MbTAaTUBHYIO, MPaKTUYECKYHO,
NHAMBUAYaNIbHYHO, TPYNMoBYyt) nonb3osatensm LUWBLL B pewleHnn WHGPOPMaLMOHHBIX
3a/jay, BO3HMKAKOWMX B Mpouecce MX Y4yebHOM, MPOMPECCMOHAIBHOMN U LOCYrOBOM
featensHocTU. BcTpavBaeT B npouecc MHMOPMaUMOHHO-6MBNNOTEYHOrO 06C/TY)KMBAHUS
aNeMeHTbl 00yyvatollero Xxapakrepa (MHAMBUAYa/lbHbIE W TPYMNMNOBblE  KOHCY/bTauuu,
MpaKTUYeCKre COBETbI, MOKa3 TEXHOMOMMUYECKNX acneKToB paboTbl C MH(OpMaLmei).

3.3.2. TpoBOAMT MacCoBble MeponpuAaTUsA, OPUEHTUPOBAHHbIE Ha (hopMUpOBaHMe
NH(OPMALMOHHOW KyNbTYpPbl 06yYatoLLmxcs.

3.3.3. OkasblBaeT MHMOPMaLNOHHO-6M6IMorpatinyeckyto MNoAAePXKKY AeAaTeNbHOCTY
nefaroroB 1 obyvarowmxcd B 006n1acTM  CO3[4aHMA  MHMOPMAaUMOHHbIX  MPOAYKTOB
(AOKyMeHTOB, 6a3 fjaHHbIX, W T.M.).

3.4.  OpraHusyet paboty B 061aCTU MHPOPMALMOHHO-6MO/IMOTEYHOIO 06CNYXXMBaHWSA
oy.

3.4.1. Pa3pabaTtblBaeT TeKyLlue W MNepcreKTVBHbIe NnaHbl pabotbl LLWBLL 1 passuTus
CUCTEMbI MH(POPMALMOHHO-6MBNNOTEUYHOI0 06CNyXnBaHUS OY.

3.4.2. Vicnonb3yeT UH(OpMauUMoHHYto cpegy OY 1 ocyLlecTBNseT B3aMMOENCTBME CO
BCEMU CTPYKTYpHbIMU nogpasgeneHnammn OY, OpYruMU YUpeXKaeHUsMU U opraHu3aunamMu,
VMEIOLLMMUN MH(OPMALMOHHbIE PECYPCHI.

3.4.3. TlpegnaraeT W OCYLLECTBNAET MPOEKTbl, CMNOCOOCTBYIOWME BO3POXKAEHWNIO
CEMENHOro YTEHNA N BO3PacTaHMIO YMTATENIbCKON aKTUBHOCTM 00Y4atoLLMXCA 1 poauTenen,
MOBbILLEHWNIO YPOBHA NH(POPMALMOHHOW Ky/NbTYpbl 06Yy4atoLLMXCS.

4. OpraHusauma geatensHoctn LUNBL],

4.1. Ctpyktypa LUWBL, BkntoyaeT nogpasgeneHnsi (aboOHEMEHT, YMTaNIbHbIA 3an,
KOMMNbIOTEPHAsA 30Ha A8 MHAMBUAYaNbHON paboTbl NOMb30BaTeNei),

4.2. BnbnnoTevyHo-nHMOPMaLMOHHOe 06CNYXXMBaHWE OCYLLECTBISETCA Ha OCHOBe
616IMOTEYHO-NHDOPMALMOHHBLIX PECYPCOB B COOTBETCTBUM C YYEOHbIM 1 BOCMUTATE/IbHLIM
naaHamu LWKO/bI U niaHoM paboTbl LLIBL,

4.3. CnoHcopckad nomoup, nonyyeHHad LLUWBL, B BuAe LeneBbiX CPeACTB Ha
KOMIMNEKTOBaHMe (HoHAa W 3aKynky 060pyaoBaHMsi, He BfieY4eT 3a COOOM CHUDKEHUS
HOPMaTMBOB 1 abCO/MKOTHLIX pa3mMepoB (PMHAHCUPOBaHNA 13 GromkeTa OY.

4.4. B uensax o6ecneyeHuss mogepHusaumm LUWBLL B ycnoBmax WHGopmaTmusaumm
obpas3oBaHMs M B Mpefenax CPeAcTs, BblgensemblX ydpeautensmu, OY obecneymBaeT
LLUBL;



rapaHTMpPOBaHHbLIM (PMHAHCUPOBaHUEM KOMM/IEKTOBaHWA 6M6/IMoTEYHO-
NH(OopMaLMOHHBIX pecypcoB (B cMeTe OY BbIBOAUTCA OTAE/LHO);

-Heo6X0ANUMbIMM CNYXEOHBIMU 1 NPON3BOACTBEHHbLIMM MOMELLEHUAMWN B COOTBETCTBUN CO
CTpykTtypor LLUWMBL, n HopmaTMBamm MO TEXHUKE 6e30MacHOCTU  3KCnyataumm
KOMMbIOTEPOB U B COOTBETCTBUM C NonoxxeHusamu CaHlNuH;

- COBPEMEHHOW  3MEKTPOHHO-BbIYNCIUTENIbHOW TEXHWUKON, TeNeKOMMYHWUKALMOHHON U
KOMUPOBaJIbHO-MHOXWTE/IbHOWM TEXHWUKOI 1 HEOOXOAMMbIMU NMPOrpamMmMHbIMU MPOAYKTaMU;

- PEMOHTOM M CEPBUCHBLIM 06CNYXXMBaHEM TEXHWUKN 1 0bopygosaHusa LLINBL,

- G1BNMOTEYHOW TEXHMKOWN N KaHLENAPCKUMU NPUHAAIEXXHOCTAMM.

4.5. QY co3daeT ycnoBua And COXPaHHOCTM annapaTypbl, 060pyAoBaHUA U UMYLLIECTBA
LLINBLI,

4.6. OTBETCTBEHHOCTb 3a CUCTEMATMYHOCTb WM KayeCTBO KOMMJIEKTOBAHUSA OCHOBHOIO
(oHga LUWMBLL, komnnekToBaHve yyebHOro (HoHAA B COOTBETCTBUM C (hefepasibHbIMM
MepeyHsaMn Y4ebHMKOB M Y4eOHO-METOAMYECKUX W3[aHWUWA, CO3[4aHMe HeobXoAMMbIX
ycnosuia ansa gesitensHocTn LUMBLL HeceT aupekTop OY B COOTBETCTBUM C YCTaBOM.

4.7. Pexum pabotbl LLIMBL, onpegensetca 3asegytowmm LLWBL, B cooTBeTCcTBUMM C
rpasuiaMn BHYTpPeHHero pacnopsgka OY.

- 8.00 u. o 16.00u4. -exkeHEBHO, KPOME BOCKPECEHbA,

-06cny>xmBaHue untateneit ¢ 9.00 go 15.00

[Ba 4aca paboyero BPEMEHM EXEeAHEBHO Ha BbINO/HEHNE BHYTPUOMOIMOTEUHOM
paboTbl (¢ 8.00 o 9.00 n ¢ 15.00 016.00)

- MOCNefHAs NATHMLA MecAla - CaHWTApHOro [HA, B KOTOPbIA  06GCNy>XMBaHMWe
rnosib3oBaTenelt He NPON3BOAUTCS;

- TPETUIn YeTBepr KaXKaoro Mecaua - MeTOANYECKNIA ieHb.

4.8. B uensx obecneyvyeHms paumoHanbHOro 1MCcrosb3oBaHNA MHHOPMaLMOHHbBIX PecypcoB
B pabote C feTbMn U toHowecTteom LLUWMBLL B3ammopeinictByeT C 6Gubanotekamu
MuHUCTEPCTBA KYyNbTYpbl PP.

5. ¥YnpasneHue. LLUTaThbI.

5.1. ¥YnpasneHve LUWBL, ocyLlecTBnseTcs B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuitckon ®epnepaummn, YeyveHckon Pecnybnmnkm n Yctasom OY

5.2. PykoBoacTBO geAtesnibHOCTbiO LLIVBL] ocyliecTBnseT 3aBeAytownii, HazHavaeMmblid
anpektopom OY K3 ymcna CrneuvanncTos, MMEKOLWNX HEOOXOAMMYHO NPOgECCUOHAIbHYHO
MOArOTOBKY, COOTBETCTBYHOLLYIO TPebOBaHWAM KBa/IMDMKALMOHHON XapaKTepUCTUKA MO
[O/MKHOCTU U MOJMYYEHHON  CMeumasibHOCTW,  MOATBEPXKAEHHYKD  LOKYMeHTamMu 06
06paszoBaHUN 1 KBa/IM(MKALMK,

5.3. MeToamyeckoe cornpoBoXxaeHve faedtensHocTn LLIBKL, obecneunBaeT "opoAcKom
MH(OPMALMOHHO-METOANYECKAI  LEHTP,  YUYPEXAeHWA CUCTEMbl  MEepPernoAroToBKM U
MOBbILLEHNA KBAIM(IUKALNN.

54. 3asepytowmin  LUNBL, paspabatbiBaeT W npefcTtaBnsetr aumpektopy OY Ha
YTBEPXKAEHNE CnefytoLine JOKYMEHTLI:

- nonoxkeHue o LUNBLL, npasuna nonb3osaHma LUMBLYL;

- CTPYKTYpY W wwTatHoe pacnucaHune LLIBWLI, koTopble pa3pabarbiBalOTCA Ha OCHOBe
06bemMoB paboT, onpedeneHHbIX nonoxeHvem o LWWWBL, OY ¢ wucnonb3oBaHWEM
«MexoTpacneBblX HOPM BpEMEHM Ha TMPOLECChl, BbIMOMHAEMblE B OUGIMOTEKAX»



(MocTaHoBNeHMe MuHKUCTEPCTBA TPyAa M COLManbHOro passuTmns Poccuiickoin depepaumnm
oT 3 oeBpans 1997 r. Ne 6);

- OO/MKHOCTHbIE NHCTPYKLUMK coTpyaHuKoB LLUBL;

- NnaHbl, 0TYeTbl paboTtbl LUWBLL;

TEXHOMOrMYECKYI0 AOKYMEHTaUMi0, B COOTBETCTBUM C MHCTPYKUMAMU 06 y4yeTte
OGM6IMOTEYHOr0 1 y4ebHOro (HoHA0B.

5.5. lMopagok KomnnekToBaHua wTtaTa LUBL, OY pernameHTUpyeTca YcTtaBoM. B uenax
obecneyeHns anddepeHumMpoBaHHoin paboTel LUMBL], B cnyyae He06XoaMMOCTK, BBOAATCS
[AO/MKHOCTI: 6ubmorpad, bubnmoTekapb-negaror, Mmeavacnewymannct u ap.

5.6. PaboTHuMkn LUWBLL MmOryt oOCyLWecTBiATb MeAarornyeckyro  AedTeNlbHOCTb.
CoBmellleHMe  BMO/IMOTEUYHO-MH(OPMALIMOHHON 1 MeaarornMyeckom  AesTelbHOCTU
ocywectsnsetcs paboTHNKoM LLIVBLL TonbKO Ha f,06pOBO/IbHOM OCHOBE.

5.7. TpypoBble OTHOWeHUA paboTHMkoB LUWMBL, n OY perynmpytotcs TpyAOBbIM
[0roBOPOM, YC/TIOBMA KOTOPOr0 He A0/MKHbI MPOTMBOPEUUTL 3aKOHOAATENbCTBY POCCHInCKOM
defepaunn o TpyLe.

6. lMpaBa n 06s3aHHOCTN paboTHMKOB LLUIBL]

6.1. PaboTHUKK LLIVBLL nvetoT npaso:

CamocTosTeNnbHO  BbIGMpaTb  (POpMbI,  CpeacTBa M MeToAbl  GUOBAMOTEYHO-
NH(OPMALMOHHOIO0 06CNY)XMBaHMS 06pa30BaTe/IbHOT0 W BOCMUTATE/IbHOTO MPOLIECCOB B
COOTBETCTBUU C LiensaMu 1 3agadamu, ykasaHHbIMM B YcTase OY u NonoxeHun o LLUNBL;

NMPOBOAUTL B YCTaHOB/IEHHOM MOPAAKE (DaKy/bTaTUBHbIE 3aHATUSA, YPOKU U KPY>KKU
616/IMOTEYHO-6MBNNOrpatNUECKMX 3HAHUIA 1 MH(OPMALMOHHON KYNbTYpb;

- ONpefensiTb UCTOYHUKN KOMMNIEKTOBAHWSA MH(OPMaLNOHHBLIX PECYPCOB;

M3biMaTb [OKYMEHTbl M3 (DOHAOB B COOTBETCTBUM C WHCTPYKLMEA MO YyeTy
616MOTEYHOrO (POHAA;

- BHOCUTb Npea/ioXeHns gupektopy OY Mo COBEPLUEHCTBOBAHWIO OMnaTbl TpyAa, B TOM
ynucne HagbaBoK, Aonnar M MpeMupoBaHMa paboTHMKoB LUWMEBL, 3a AONONHUTENbHYHO
paboTy, He BXOAALYHD B KPYr OCHOBHbIX 006si3aHHOCTen paboTHMKoB LUWBLL; no
KOMMEHCAUMOHHbIM ~ MEPOMPUATUAM,  CBA3aHHbIM C  BPeAHbIMW  YC/IOBUAMU  Tpyaa
(bnbnmoTeyHas Nblib, NPEBbILLIEHNE HOPMAaTUBA PaboTbl Ha KOMMbIOTEpPE);

- y4yacTBoBaTb B ynpasneHun OY B Nopsiake, onpeaensieMomM Y CTaBoM.

MMETb €XerofHbli OTMYCK U [ONOSHWUTENbHBIA  OnjavnBaeMblii  OTMYCK B
COOTBETCTBMM C KOJINEKTUBHBIM [OrOBOPOM MeXAy PaboTHMKaMu M PYKOBOACTBOM LUKOJIbI
NN NHBIMK
NOKaJIbHbIMW aKTaMu;

- ObITb NpPeACTaB/IEHHbIMM K pa3/IMyHbIM (JOpMam MOOLLPEHUS, HarpajaM W 3HakKam
OT/INYMSA, NPeAYCMOTPEHHbLIM A1 paGOTHUKOB 06pa3oBaHns U Ky/bTypbl;

- y4aCTBOBaTb B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoin defepaumm B pabote
6M6IMOTEYHbIX accoLnaLnii UK COHO30B.

6.2. PaboTHuKM LLIVIBLL 0653aHb!:

- 06ecneunTb NONb30BATENAM BO3MOXHOCTb PaboTbl C MH(POPMALMOHHLIMI pecypcamu
LLUIWMBLY;



- MHhopMMpOoBaTb MO/b30BaTesNen 0 BUAax npegoctasnsemMbix LUMBL] yenyr;

- 06ecneynTb Hay4HYHO opraHu3aumio POHALOB U KaTasioros;

- (bopmmupoBaTb (POHAbI B COOTBETCTBUW C YTBEPXKAEHHLIMU (hefepasibHbIMU NEPeYHAMU
y4eOHbIX 13haHnii, obpasoBaTte/ibHbIMK Nporpammamy OY, MHTepecamn, NOTPEOHOCTAMU U
3anpocamMmm BCex
KaTeropuii nosib3oBaTeneiu;

COBEPLUEHCTBOBATb  MHMOPMaLUMOHHO-6nbAnorpauueckoe n - 6MbGINOTEYHOE
06CNy>XnBaHWe Nosb30BaTeNen;

obecrieymBaTb  COXPAHHOCTb  WCMOMb30BAHUA  HOCUTENe  MH(opMaumm  ux
CUCTeMaTU3aLMIO, pasMeLLiEHME U XPaHEHNE;

- PYKOBOACTBOBATbCS 3aKOHOAATENbCTBOM Poccuiickon defepaumn B Ciydae yTpathbl
nUnu nopyn nosnb3osBarensiMu gokymeHTos LUMBL;

- obecreymBaTb peXum paboTbl B COOTBETCTBMM C MOTPEOHOCTAMU MOMb30BATENEN U
paboToi;

- OTYUTLIBATLCA B YCTAHOB/IEHHOM MOPSAAKE Mepes AMPEKTOPOM;

- MOBbILLATb KBAIM(UKALMIO.

7. lMpaBa 1 0643aHHOCTK Nonb3oBaTeneit LLUBLL

7.1. MNonb3oBatenn WWBLL nmetoT npaso:

- Mofy4aTb NOMHY MHJOPMaLMIO 0 COCTaBe bUBIMOTEYHOro (hoHAa, MHOPMAaLIMOHHBIX
pecypcax n npepoctasngemMbix LUBL] ycnyrax;

- MONb30BaTbCA CrPaBOYHO-6MBAMOrpaduyeckm annapatom LUNBLL;

- MOJlyYaTb KOHCY/IbTALMOHHYO NMOMOLLb B MOWCKE W BbIGOPe NCTOYHUKOB MHOopMaLmK,;

- Nony4aTb BO BPEMEHHOE M0/b30BaHe Ha abOHEMEHTE M B YMTA/IbHOM 3aJ1e NneyvaTHble
n3gaHns, MynbTUMeANAHbIE AOKYMEHTbI 1 ApYrue NCTOYHUKN MHDOPMaLN;

- NpoAJIeBaTb CPOK NMOJIb30BAHUA LOKYMEHTaMU;

- nonydyatb TemaTuMyeckue, (akTtorpaguuyeckue, yTOUHAOWME U Bubamorpaduyeckme
CnpaBKku Ha ocHose hoHaa LLUWBLY;

- Nony4yaTb KOHCYNbTaLUMOHHYH MOMOLLb B paboTe ¢ MHopMaLmein Ha HeTPaANLIMOHHbIX
HOCUTENAX MPY M0JIb30BAHUW 3/1EKTPOHHLIM U MHLIM 0060y 0BaHMEM;

- Y4yacTBOBaTb B MEpPONpUATUAX, NpoBoauMbIX LLUIBLL;

- obpalaTbcs 415 paspeLleHns KOHPINKTHON cutyaumm K gupektopy OY,

7.2. Monb3osatenun LLIVBLI, 065a3aHbI:

- Bepe>kHo OTHOCUTLCH K MPOU3BeAeHMsAM neyvaTy (He BbIpbiBaTb, He 3armbarb CTpaHuL,
He fenatb B KHUrax mnoAg4yepKMBaHUA M MOMETOK), WHbIM [OKYMEHTaM Ha pPas/i4yHbIX
HocuTensax, 060pyL0BaHNIO, MHBEHTAPIO;

noAaepXusaTb NMOPALOK PacCTaHOBKM [OKYMEHTOB B OTKpbITOM foctyne LUWBL,
PacrnoNoXXeHNs KapToUvek B KaTtasiorax U KapToTekax;
NOMb30BaTbCA LEHHbLIMA U CMpPaBOYHLIMU [JOKYMEHTAMU TOMILKO B TMOMELLEHUM
YMUTA/ILHOr 0 3a/13;

- y6eanTbCA Mpv Moslyv4eHN LOKYMEHTOB B OTCYTCTBUM Le(eKTOB, a Mpyv 06HapY>XeHUK
NHopmMmmpoBaTb 06 3TOM paboTHUKa LLINBL]. OTBETCTBEHHOCTb 3a 0OHAPYXXEHHbIe AeeKTbI
B CAjaBaeMbIX JOKYMeHTax HeceT Nnoc/neAHni Nonb3oBaTeib;



- pacnucbiBaTbCA B 4YMTATE/IbCKOM (POPMY/ISpe 3a KaXAblid MOJTYYEHHbIN [LOKYMEHT,
HayMHas ¢ 5 Knacca;

- BO3BpaLlaTb JOKYMEHTbI B YCTAHOB/IEHHbIE CPOKW;

B C/Mydae yTpaTbl WA nopyun  JokymeHToB LLWMBL, pykoBoAcTBOBaTbLCA
3aKoHogdaTeNbCTBOM Poccuitickoin depaepauuu;

- MNOMHOCTbI paccumtatbea ¢ LUMBLL no ucteyeHmMm cpoka oby4veHus uam paboTbl B
LLIKOSE.

7.3. MNopsagok nonsb3osaHusa LLUMBLL:

- 3anucb obydarowmxca OY B LIWMBL, npoussogMTca MO CAWCKY — Knacca B
NHAMBUAYAIbHOM MOpPsAKe, Mefaroros, COTPYAHWKOB,  poauTeneit (MHbIX 3aKOHHbIX
npeactaBuTenein obydarowmxcs) - (no nacnopTy);

- nepeperucTpauus nosib3oBaTesiein NPoV3BOANTCS EXKEro4HO;

- [OKYMEHTOM, MOATBEPXAAOLWMM MpaBo nosb3oBaHusa LLUMBLI, ABnsieTca untaTesibCKuia
hopmynap;

- yuTaTeNlbCKUN  PopMynap UKCMpyeT AaTty Bbldayu MOMb30BATeN0 [JOKYMEHTOB U3
(hoHza v ux Bo3spaLleHusa B LUMBL;

- obecrieyeHne yyawmxcs yyebHMKamMy OCYLLECTBMSETCA B COOTBETCTBUM «[1OpPAAKOM
opraHusaumm obecrneyeHns y4yebHMKaMU M Yy4eOHbIMM MocobuaMKn yyawmxca B MBOY
«coul »

7.4. TopsAoK Mosib30BaHNA abOHEMEHTOM:
nosib30BaTeNM UMEKOT NPaBo MOyYnTb Ha LOM He 6osiee 3 JOKYMEHTOB O4HOBPEMEHHO;
MaKCUMaJlbHbIE CPOKM MO0JIb30BaHNSA AOKYMEHTaMMU:
y4eOHUKK, yUYebHble NOCcobUs - YYeOHbIN rof;

Hay4HO-NoNyNsApHas, No3HaBaTe/lbHas, Xy40XXeCTBEHHas nuTepaTypa - 14 aHei;
NepuoanyecKme n3faHuns, n3gaHns NoBbILLEHHONOo crnpoca - 5 AHen.

Nonb30BaTeNIM MOTYT MPOA/UTL CPOK MOMb30BaHUA AOKYMEHTaMW, €C/IM Ha HUX
OTCYTCTBYET CMPOC CO CTOPOHbI APYrUX MoJsib30BaTesen.

7.5. INopAfoK NOMb30BaHUA YNTA/TbHLIM 3a/10M:

- [OKYMEHTbI, NpefHa3HauyeHHble 41 paboTbl B YATA/IbHOM 3aU1e, Ha JOM He BblatOTCH,;

- SHUMKNONeauW, CNPaBOYHUKK, pedkue, LEeHHble U UMEloWMeca B e4UHCTBEHHOM
3K3eMn/isipe AOKYMEHTbI BblAAKOTCS TObKO ANs paboTbl B YATA/IbHOM 3a/1€.

7.6. MNopsanok paboTbl B KOMNbIOTEPHOM 30He LLINBLL:

- paboTa y4yacTHMKOB 06pa3oBaTe/ibHOro npoLecca B KOMMbIOTEPHON 30He MPOU3BOANTCA
TO/IbKO C paspeLLeHns 1 B npucyTcTeum cotpyaHuka LLUBL;

- paspeluaeTca paboTa 3a OfHUM MepPCOHasIbHbIM KOMMbLIOTEPOM He Gosiee [BYX YesioBeK
OZJHOBPEMEHHO;

- M0/1b30BaTe/lb MMEET NpaBo paboTaTtb C Pas/IMYHLIMKM HOCUTENAMWU MH(OPMaLMK Mocse
npeABapuTeNibHOro TeCTUPOBaHUA ero paboTHukom LUNBLY;

- MO BCeM BOMpocam MoOWCKa MWHpopMauunm B WHTepHeTe MoMb30BaTe/lb AO/MKEH
obpawatbcs K paboTHuKy LUWBLL; 3anpelwlaetcs obpalleHve K pecypcam VIHTepHeTa,
npegnonararoLLMm onnary;

- pabota C KOMMbIOTEPOM MPOM3BOAMTCA COrNacHO YTBEPXKAEHHbIM CaHUTapHO-
rMrMeHNYECKM TpeboBaHNAM.



8. 3aKnuunTesnibHbIe MOMIOXKEHUA

8.1. HacTtodwee nosfioXeHne BCTynaeT B CWIY C MOMEHTa YTBEPXAEHWS MpPUKa3oMm
anpektopa OY.

8.2. BHeceHWe M3MeHeHWUIA N A0NOMHEHWUIA B TOMOXKEHNE OCYLLECTBNAETCA MO PELUEHUIO
nefarorm4yeckoro coBeta LLUKO/bI.



